
No. Q/CAD157810912019
Ministry of External Affairs

(Cadre Cell)

Subject: Filling up of the post of Second Secretary (Hindi & Culture) in High
Commission of India at Suva on deputation basis.

One post of Second Secretary (Hindi & Culture) in High Commission of India at
Suva on deputation basis urgently.

2. In this connection, please find enclosed Ministry's Vacancy Circular dated 27th

August, 2019. Accordingly, the last date for submission of applications through proper
channel for deputation to the said post will be six weeks from the date of publication of the
Circular in Employment News.

3. The circular may kindly be uploaded on the MEA website.

Under Secretary(Cadre)
t6hugust,2}lg



No. Q/CAD|57810912019
Government of India

Ministry of External Affairs
F

New Delhi, .lTAugust, 2019

CIRCULAR

Subject :- Filling up of the post of Second Secretary (Hindi & Culture) in
the High Commission of India inSuva on deputation basis.

It is proposed to fill up one post of Second Secretary (Hindi & Culture) in the
High Commission of India in Suva on deputation basis.

2. The post carries the payscale of Rs. 3000-100-3500-125-4500 [revised Level
11 of the Pay Matrixl and usual allowances as admissible to officers of equivalent
rank posted to the above Missions, besides free furnished residential
accommodation and passages to the Mission for the selected officer and entiijed
members of his family. Officers working in Central Government Offices holding
analogous posts on regular basis; or with 5 years of regular service in posts
in the scale of Rs. 2200-4000 [revised Level-10 of the Pay Matrix] or equivalent; or
with 8 years' regular service in posts in the scale of Rs. 2000-3500 [revised in Level
8 of the Pay Matrixl or equivalent; and possessing the following educational
qualifications and experience are eligible to apply: -

Essential

1. EducationalQualifications

Master's Degree of a recognized University or equivalent in Hindi with English as a
subject at degree level; or

Master's Degree of a recognized University or equivalent in English with Hindi as a
subject at degree level; or

Master's Degree of a recognized University or equivalent in any subject with Hindi
and English as subjects at degree level.

2. Experience

Six years' experience of terminological work in Hindi and/or translation work from
English to Hindi and vice-versa, preferably of technical and scientific literature; sr

six years experience of teaching, research, writing or journalism in Hindi.
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Desirable

i)

ii)

iii)

iv)

For Armed

Post Graduate Eegree in Ancient Indian History and
Culture/Philosophy
Sanskrit as one of the subjects at graduation level
Should have studied one or more modern Indian languages other than
Hindi as subjects at graduation level
Published work relating to lndia's cultural heritage/different forms of
literary and cultural expressions in the country.

Forces Personnel: -

Deputation/Re-em ployment (for ex-servicemen)

The Armed Forces Personnel who are dr.re to retire or to be transferred to
reserve within a period of one year and having the requisite qualifications and
experience prescribed for deputationists shall also be considered. Such officers will
be given deputation terms upto the date on which they are due for release from the
armed forces, thereafter, they may be continued on re-employment. (Re-
employment upto the age of superannuation with reference to civil posts).

2. lt is requested that above-mentioned requirement may please be circulated/
advertised to the entire field/ sources, including Attached/ Subordinate Offices
(amongst all the eligible officers of various Ministries/ Departrnents) concerned and
applications of willing and suitable officers forwarded in duplicate to the undersigned
within six weeks from the date of publication of this circular in the Employment
News. Applications received after the last date or otherwise incomplete are not likely
to be considered.

3. The Period of deputation/ re-employment for ex-servicemen (posting) to the
above Mission shall ordinarily not erceed 3 years. Persons above 55 years of age
shall normally not be considered for the above post.

4. Pay of the selected officer shall be fixed in the scale of the post in accordance
with rules prescribed by the Government.

5. The following papers/ documents may also please be sent alongwith the
nominations:-

i) Staternent of Biodata in the prescribed proforma (as per Annexure) in
duplicate duly signed by the volunteering officer and forwarded through proper
channel.
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ii) Attested copies of the CR dossiers for the last five years attested (on eachpage) by an officer not below the rank of Under Secretary to the Govt. of India.

iii) Vigilance Clearance Certificate. .

iv) Integrity Certificate.

v) A statement of major/minor penalty, if any, imposed on the officer during
the last 10 years.

vi) Cadre Clearance Certificate.

(Manusmriti)
Under Secretary(Cadre)

Min istry of External Affairs
Tel:49015368

Room No4086, B-wing,
Jawaharlal lrbhru Bhawan,

Janpath, New Delhi.

Errclosure: proforma

To :-

Al I M i n istries/Depa rtments of Centra t G overn ment(.i)
All Notice Boards in the Ministry of EXernalAffairs
Union Public service commission, Dhorpur House, New Derhi
High Commission cjf India, port Louis
High Commission of India, port of Spaln
High Commission of India, Suva
Branch Secretariat, Calcutta
Directorate of Audio and visual publlcity, soochna Bhawan, phase-lv
C.G.O. Complex, Lodhi Road, New Delhi_110003

(**) All Ministries/Departments are requested to circulate the vacancies in theirAttached/S u bord i n ate Offices.

1.

2.

3.

4.

5.

6.

7.

8.



1.

2.

3.

4.

5.

6.

BIO.D PROFORMA
(to be submitted in dupricate through proper channer)

Name of the post applied for , ..

Name and Address in block letters
Date of birth (in Christian era)
Date of retirement 

:

Educational qualifications
Whether Educational and other :

Qualifications required for the post
are satisfied. (lf any qualification has
been treated as equivalent to the one
prescribed in the rules, state the
authority for the same).

Please state clearly whether in the
light of entries made by you above,
you meet the requirements of the post.

Details of Employment, in chronological or<Jer. Enclose a separate sheet,
duly authenticated by your signature, if the space below is insufficient.

" Basic Pay in the post being held on regular basis

Nature of present employment i.e.,
ad-hoc or temporary or permanent
a) lf ad-hoc, please state name of post
held on regular basis and paysacfe

attached thereto

7.

9.

Qualification/
Experience

Qualification/ Experience
Possessed by the Officer

Office/ Inst./
Organisation

Post
held

From To Scale of Pay

f Basic Pay
Nature of
appointment

Nature of duties
pefforrned In
brief
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10. In case the present employment is held
on deputation/contract basis, please state _

a) the date of initial appointmentb) period of appointment on
deputation/contract .

c) Name of the parent offjcnl
organisation to which you belong

11. Additional details about present employment

Please state whether working under

a) Central Governmentb) State Governmentc) Autonomous organisationd) Government undertakingse) Universities

12. A.re you in the Revised Scale of pay? lf yes,
give the date from which the revision
took place and also indicate the pre_
revised scale.

13. ale underACp?
cale attached to

14. Totaf emoluments per month now drawn :

15. Additional information, if any, which you :would like to mention in support of your
suitability for the post. Encio"" 

" 
separate

sheet, if the space is insufficient.

16. Whether belongs to SC/ST/OBC :

17. Remarks

(Signature of the applicant)

Nanre:
Address:

Tel : (O),

)
)

(R
(M

Contd. P...3t..
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Authority

1. Certified that the particulars furnished by _ arecorrectandhe/shepoSSeSseseducationa|qualir@niJ
mentioned in the circular.

2. Also certified that :

(D There is no vigilance case pending/ contemplated against him/her

(ii) Attested copies of for the last 5 years attested(on each page) by e rank of Under secretary tothe Government of

(iii) His/ Her integrity is beyond doubt

(iv) No major/min
ro vearv rist i Tr',#ilfl:i'lfliffi',x'Jlast 10 years 

not applicable)

v) 
:ft%:"3]earances 

certificate from cadre controiling Authority is

Date:

Place:

Signature:

Name & Designation



qftT{

Fdw' uqr Rrd a+rca * s-ar+a fr "ffiftqft,, t :ffiR q-{ Effiq Htr{d Gfi sir{u$l t qq +t arrarr

_ W Rrrd gTrrf, +'rqFtr4 fr "sfrftqfta' 6 3ffrr w ffiq €fr{ Gft 3lt{s@ t qq 6t eild +r r+arq tr

2- Fs rE +'r trrqra 3000-100-3500-12s-4500 (q dfrs +r deifuf, FR_11) t
3ilT TA anr sfum;rfr 3it-r rfl+ qft{R t qr* sfrFq} fi fr(, gra gtr'Td :rrcr€ 3ik
frlra t 3Tri 3ik dH fi fu-{R't rarfl *-{-d 6.e,'. A aa,o-sa*qn t'6 h sffit
dt q?rr-# *q srfftaq ari qErf, fu(' il('nr *E wq+r + +fffi fr ffid 3Trr{Rt|t HEer qqT qr fitr{f,; 3rerrr 2200-4000 s. G dFrs an +iqifrd Tirt 10) 3r?fqr
Ttrfi€T iiltr4rd *- qdt d' qiq Eq €r ffid +4 6fi Erd; :rerfl 2000_3500 5. (q
frtrrs ar +ieiR-d FR 8) 3nrf,r sr+fi'ql aildard t qqt qr s Ef 6I ffid tdr +{aqra; 3ik h*TfrfrT *fFo 3rfu 3ifr 3i-f,er{ rrri qr* ffi ,,ren- h qrd t-

gffi

t e]ffi=o srfu

fufr q{-trdT srq hedfutqrdq t M Rrd qr 3itrfi trdq-q t qrer Rdr fr qrEr
Mqrqs-q; qr

trffi q{RaT srw heEf{c{rfrq t GEfi Fil Tr frfi fdsq *.wr 3iffi fr are*M qr Trrq.q; ur

F+fr qr;-qar wq freEfrq-:rrtrq t eEfi Fir{ qr 3idfi 3rk Fa fr$d ft. spr
FfiS sfr Rq-q jl qrer M qT Fqqel

2. 3rfrgrq:

Rfr fr olBeTrfrm erqrftft t E$ *r4 gil-tl3nerEr ffi t Rfi 3ik ftfi t 3im,
sRqraa' ilfi-f,rfi 3firqr tffi gttrq fil qqg +rf aA ?hr e;: Ef .6r

{am;

3RIEI



Eitrffi:I:-

(i) qrfid e{R-drq Ftrfdrs sitt €qfrlEqtd elrFd d- wta+tf,{
(ii) Fncfs H{ w €TTd rro Bsq *. sq d
(iii) Frcrfi. ffi{ rl-r Rfr * :rfrf+a qr+- zr 3{fufr 3ilt{ft-+- eTrilrq eTIqRi qtr

d
(iv) sTrrd fi siqfr-o futrtraltqr g qftfua rfu qigfrff gffi *.

Efrtr s$qt t ffid e-dnrf,eld fl+

s?FFr ildT + mTtr-+t t ftq,

@(tqt{ffif *frql-
{errr tdr *. t$ mrffiEii d qo E{-fi 3ffifu + etrtr{ ffiEa dfi Ers S qr qo

Eq' fi 3rdfu *. eftfi ftrf fr eerniaRa G6\'qri ErS S aan vF@a t fr('fititfrd
stfFd rrftt('d?rT s;l1nq {sA H, t Ert fr Ff,dR fuqr dTr'atrt td :tffi +} vs
drtFg' a-+' *' frv vftffi6 fr dR'ft, aq i sefrr ca t Sil,tq+d di-i, 5{{-h qaqlcr

-d Tdfttrd-d w s'nfr aff rsr ar s+ar tt (Ffrd qd t f-qef fr gffidr 6r ry
ro qafuq4t

2. 3rT0-r t fr +.rqr 4ed 3rr{Qq6dr +r qftqrtrd/frrilITfr dcqtrtrnfrr+q frrdF|d'

TFd str€il ffid at*tiff d- (Fam6 dardqT/G€Tr4t *' qefr qrx sffii * fiql
F*qr qnr irqT {t6s' :it* qr* gffit t 3il-tfr d sfut fr gs qftq{ *. ttrq-R

s;nrrn f trrnT?t;r fir Fft t 6 sqr6 t etrr{ sittr6gfrrqrtr +t etf, frqI dKrt 3iFq
drtrq *' qrE qT 3rqeil 

"T"t 
o* ilri Er& gra{d, qq frER rS mqr ;n q*ant

3. {rd Erra.' fr +5tqf dftqit fi qtrrya/ trffi-d-d (darff) fi 3rdfr

{TIFfrF??t: 3 Eff t $fufi rfr drtfrr 55 EE t 3{fuiF ilq fr qRTqT *. grffit w
Hr#Tt;?krqr frqR ;rfi' f4-qr dKrqTl

4. Tqfrd gffi t tra s{fiR ffirr Bqtfirr fui *' :'qsn qE *- +ffiqra
fr ft{f, Grqr .Trr.rant

5. +TrrT ilrfriq-dt fi trrq ffifua flffiEF(Tr+m eft a|S,-

(i) frtrtftd qErd (3i-tritr * rqsrl fi d qffi C" 3f,{d aTL"rq t 3rdfrd

il-{d-Td +r Fr*ur fr goo sMr rqrr FdRqd F'earqTftd 5rar urftvt



l+-qr erq dt
(iii) r;r6tdl 3wlqfr IIFITUTq=r

(iv) qeqFs-o lf;IlurEht

(v) ffi 10 Eff * Ettrd gffiI trr FrqTq eK'de/€ ws, fr +t$ d,
fuaqurl . .

(vi) ff 3i-drqR q-+ilulqr;

(€{Fr: 49015368

ibrftT *i. +OAO "il' Hrr,

trdr-6{6Trf, i5S er+a,

uar[e[, 4s friFfr

ftfGltfi': $rfit

tqr *'-

1. *;q s{firt t gsff eiararryBemr (,r*)

2. Btlr drrd?T + sefr q{f,r q_d-

3. ,Sq frfi tEr 3Trdq, ritogr 615T, dS ftd
4. g+rqa *r g@T*rr, trEt

5. urgr gfuaqq, Ehter.hTtr

6. 4rdq 3it{ Etzr nqr GtRttqq, Wrdr flqd, qtr-v, m3fr .Firudirs, drfi tE, r$
ftcfr-t 1ooo3

(**) Fat derrd'tfrareil' t ryftr t lfi A Ffr RFr* +t 3lcri ,iqqrrl3rrhrpr
nrffi fr qRsrRa +tr

3ttil



#rfi{d s}w,rf,t

tgfufr t E) cfut t't rqa fuq dri fi frq)

1. qE +T arq ffi fr(' 3{ri{d l+-qt arqr d:

2. +qq gwtt it aw E trcll:

3. r--q fit drtrc 6Ffr ua- f):
4. trdr FEF fir artq,
5. *ffr+ si$arci:

6. ;eqT qq fi 1;('3Tqf6fr *fg6('d 3req 3rffi Ttr ilfr t? (qfr +t$ sr6dr fi-{nt

d fttltffd ffi 3r6dr fi srdqt qrfi rrS t d) {st ft(r nF+-tur +'r rds o't) t

r6ailqarq (uw Gtttfi61 3{ffir qnr urlra @qeg_
3{ffi
digtrq

7. Tr+r q6 Fqq sq t 5dq frt Ffi

:nq *. {,{Kr $r$ arfr qfrffi * qfideq

fr s,nq qq frI 3TqfiRi Tft +.-{A S rer+r ag

8. 6tilfirTLa.sn {);1-16 fi u$t *r qfr drn fi urfi wr5 g-s* RIr qqFd a d d
gTqi il€dIGil qdrt BFaa $ffid ('fi T?rfi'q66 dara +tt

* ffid 3TTeTK w inFla rrE mT qa daa

9. Tffla ffiffi ifiT HsrT 3Tqfd

rqet s*rqr 3i-grfr 3TeFrI €?Trfr

(1) qfd ilcat 3{TeIK qt t, d ry+r
{d6i ffi ffid 3{rerrt q{ ffis
qE trt t glt{ 5s (|{ fiT tr+qra
+qt t,

10. qfr Tdara ffitrn cfilfiVfrd/.\ffitr
*' g'Trtnr .rr t dI Tqqr 3qmr rfrq +t:

(1) sTifrn FBFa fiI artfs,

tTrfrd

tr4
t ?ltF, CTqIRF Ffi\' eKr

6rd 6T {fmq
Hsq



11. T$-ffra futtrfr *, dEitr C- sTfrtrf,d E;+{ur:

?r+r sdq FFfrfra A +

ffi trd +r4rd H

(1) tq s.dr
(2) {l-q s{fiR
(3) wrqaqr$ €a-dd

(4) srorfi 3qm-Fr

(5) falatr,c+ra+

12. irqT 3ITq dlfttra a-il{fird fr P
fi 6I, d +,qqr dlirrf, frI drtrq

d?lT {i?ittrf, € affifiid +r :fr r"As +t:

13. +rrr 3{TqmT f,trfrffrd ('Sff *- 3iilrtd

t? qfr 6i, fr Twr qaK'ffi ffid
q-6 fir ifrrffrd +qI t, Fg w :+rq

+rfra H:

14. {s €Fq qfrfird 3il6tld fr sri ErdI

F qnnFrqi:

15. 3lGitrrf, q+ar, qfd +B d, Gsfrr 3dlq

$T qE fr fr('3TTff ryfl{dr
t sffel-fr fr 5"-]s 6-FTt qr6i 6tl

ffi erra rqtud a d, aI sraar +rtrfr qidrfr 6t:

16. +qt 3ITq :rflfd dlFnn-{qfud qrarfrlsT'F'q' *'H:

17. 3$Ttrfli



1. rqrtrd fuqr arar t ffr aft .............. ....... . {drr ry f+rur
sfr H d?n a qftq{ fr'sffia et&rfrfi 3r€dni a 3l;rsrq silt'sn Hr

2. qO sff rfrrFrd fuqr drf,r t fu'

i) Frt frqq-tT dtt HaAEr ril-rrFTT aifi+alsqftrd afr tl
ii) eilter rrsr'rt *- +q t *a :rfl sfuq wr t 3rffir 6-EKr ffi s

Efr fir Erffa. rMrq ndt d,frfi 61 3tffia (rS6 16 w)
qfrqi riilxn tl

iii) ril6r s;aft€T d+6 d qf Sr

iv) ffi 10 Eff t dTdT ffh @r qrtS q}/ifrt qg ilfr Frrrq ry tr
ffi rO Ed # dt'{rdT r4t pdqT GrrTKr "K' G/dt <Eit fi q1fr

€'ffirdT tl (ar drzl d Ot yg 6T€ t)
v) :iT4 FziTur Hfrfiq t snq rieat' g-drqfr sr+rTurq-r €ara tt

fiaiq':

$ffi:


