
No. Q/PA .rrU SZ s / t I zorS
Ministry of External Affairs

[Administration Division]

New Delhi, 31" JulY, zor8

VACANCY CIRCUI-AR

Subject : Appointrnent for filling up the post of Under Secretary with

"p.ii.liration 
in Hindi on deputtiiott basis in Ministry of External

Affairs.

Applications in the prescribed proforma (as per annexure of the

advertisement) are invited from eligible >fficers for filling up of the post of Under

Secretary on deputation basis in the Ministry of External Affairs, New Delhi as per

the details given below:

Under Secretary- Level rr of the Pay Matrix

extant rules prescribed by DoPT on the subject'

per

1.
Name of the Post
with Pav Level

2. Period of DePutation

3. Job Description

4. Eligibility

5. Essential

Qualifications and

Experience



i' six years experience of terminological work in Hindiandf or translation *orr.fro- urrjilfr,"
Hindi or vice-versa, preferably of technical orscientific literature.

tonl

:l jt"'i'#?t:'-'iffifili: or teachins' research' writing

Desirable

Qualifications

i. Experience of wo
Organisation/News agen

ii. One or more mod.ernfndian languages other thanHindi at graduation level.

iii. Experience in dearing with estabrishmentmatters.

Howto apply

Completed application
channel in the pre
Secretary (Administration), Room No. r49 C,
9"yJh Block, Ministry of External Affair",'ft.*
Delhi. The duly completed application should be sentalongwith:

a) Up-to-date copies of ACRs/ApARs for the last
five years duly attested on each page by a Group
A Officer.

b) Cadre Clearance

c) Vigilance Clearance

d) Details of minor/major penalty imposed on the
officer by the Competent Authority for the last
10 years, ifany

e) Statement of Bio-data in the prescribed
per Annexure) in duplicate copy
the volunteering officer ;a
ough proper channel.



Pay &Allowance
Admissible as per

ffT:11]j^ITll*r' I I-o, 6/8/zoog_Esn. (payII) dated t7.o6.zoto amended from time to time.

Accommodation
Residence will be utt"tt
availability/vacancy in accordance with extantRules/Guidelines in the Ministry.

Note: It would be
relieuing uould not be 

e the deputation term and premafure
rare or exceptional circumstances.

2' Applications of willing and eligible officers may be forwarded to theundersigned latest by septerirber rs. zore. cadre controlring Authorities arerequested that the applicatiottt J only thoJ officers are forwarded who can bespared on being selected.

und er s e creta ry, J#XlTIjll3
Ministry of External Affairs

Room No-4o86, B_wing,
Jawaharlal Nehru Bhawan,

Janpath, New Delhi.
Tel:49o1536g

Enclosure: proforma

To:

1. All Ministries/Departments of Cent usith a request to circulatethe uacancy to their entirefield sources d/subordinate offices.2. All Notice Boards in the Ministry of Ex
3. XP Division (for uploading the circular on MEA website).
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