
F. No. MDU/ ssLlt66lz22s
Regional Passport Office, Madurai

Ministry of External Affairs

vecnruJJlncurnn Dated: 2o/08/202s

Subject: Engagement of Young Professional (01 posts) on contract basis in Regional
Passport Office, Madurai- Reg.

Regional Passport office, Madurai invites applications from eligible interested individuals for
engagement of Young Professionals (01 post), purely on contract basis as per the details mentioned
below:

Terms and conditions of engagement:

S. No. Name of the Post Particulars

a.
Young Professional
(01 post)

Essential Qualifications:

At least Graduate or equivalent from a recognized University

Experience:

Experience of L year or above in Government will be given
preference.

Scope of duties:

Young Professional shall perform the duties assigned by the
Passport Officer/Head of Office which may include but not
restricted to work related to administration, accounts, legal and
social media.

a. Name of Post Young Professional

b. Number of Vacancy 01(one)

c. Period of Engagement

lnitially, Young Professionals will be engaged for a period of 1 year.

After the period of 1 year, if the performance of the young

Professionals is found satisfactory based on his Annual

Performance, the same can be extended upto maximum tenure of 3
years with the approval of the competent authority in the Ministry
of External Affairs,



ihe appolntment of Young Professionals will be of temporary

nature and the Ministry can cancel the appointment at any time

without providing any reason for it'Nature of Engagement

n.gion.t Passport Office, Race Course Road, Bharathi Ula Veethi'

Place of Posting

Below 40 years as on the date of Advertisement'
Age Limit

Graduate - Rs. 50000/-

Post Graduate - Rs. 60000/-
Monthly
Remuneration

No other allowances will be admissible to the Young Professional'

TheYoungProfessionalsshallbeentitledfor08daysofCasualLeave
inacalendaryearonpro-ratabasisand02RestrictedHolidays.
Apart from this, women Young Professionals may be eligible for

maternityleaveasperprovisionscontainedintheMaternityBenefit
Act 1961 read with Maternity Benefit (Amendment)Act' 20L7'

The Ministry can terminate the contract at any time without prior

notice and without providing any reasons for it' However' in the

normal course it will provide one month's notice to the Young

Professional.TheYoungProfessionalcanalsoseekfortermination
of the contract upon giving three months' notice to the Ministry'

Termination of
Contract

The young Professionals would be subject to the provisions of the

lndian Official Secrets Act, 1923' The Young Professionals shall not'

except with the previous sanction of the Ministry/Passport Office or

inthebonafidedischargeofhisorherduties,publishabookora
compilation of articles or participate in radio broadcast or

contribute an article or write a letter in any newspapers or

periodical either in his own name or anonymously or

pseudonymously in the name of any other person' if such book'

article, broadcast or letter relates to subject matter assigned to him

by the Ministry/PassPort Office'

ConfidentialitY Clause

The young Professional shall be expected to follow all the rules and

regulations of the Government of lndia which are in force. He/she

*itt U. expected to display utmost honesty, secrecy of office and

sincerity while discharging his/her duties' ln case, the services of the

Young Professional are not found satisfactory or found in conflict

withlhe interest of the Ministry/Government of lndia, his/her

services will be liable for discontinuation without assigning any

Conflict of Interest



n. Working hours

As per the guidelines of the concerned Passport Office. However,

the Young Professional may sometimes have to work beyond office

hours in public interest.

o. TA/DA

The Young Professionals may required to undertake
domestic tours as part of their official duties in the
Ministry/Passport Office subject to the approval of the competent

and they will be allowed following TA/DA:-

Position
Mode of
Journey

Reimbursement of Hotel.
Taxi and Food Bills

Young
Professionals

Air in Economy
class or by Pail
in AC Two Tier

Hotel Accommodation of up
to Rs. 750/- per day; taxi
charges ofup to Rs. 225l- per
day for travel within the city
and food bills not exceeding
Rs. 800/- per day shall be
allowed.

2. lnterested candidate may apply through mail at rpo.madurai@mea.gov.in or send application by

post in enclosed proforma as Annexure-l addressed to the Regional Passport Officer, Regional Passport

Office, Race Course Road, Bharathi Ula Veethi, Madurai 625 002.

3. Regional Passport Office, Madurai reserves the right to accept or reject the applications without
assigning any reasons.

4. The applicant should have a valid personalemaillD, which should be kept active at leasttillthe
completion of this engagement process, Regional Passport office, Madurai shall send all communication

to the said email lD. ln case, a candidate does not have a valid personalemail lD/she/he should create

one before applying for the advertisement post.

5. The last date for receipt of application is 21 days from the date of publicatlon of the
advertisement.

6. This issues with the approval of the Competent Authority.

q\h,/
Regional Pas{port Officer,

Madurai.



I'l

T Anncrure-l

APPLICATION FOIT ENCACIIM IINT AS YOUN(; PI{OFH,SSTONAL

Pasle herc Lfl(c$i
Pt*rpori $ize

Photograph

I Name:

7. Father'dSpouse Name:

3. Address for Comrnunication:

4- Pennanenl Address, if any

5. Telephonc/Mobile No.

6. En'raillD

7. Date of Birth

8. Age as 0n the date of advertisement

9. Gender

10. Educatiorr

Course Subject University/lnstitute Year ol
Passing

Division/Class

r $**nnqd urith

'S 
carnsc11y1"



l0

UIIcLARATION

, _hereby declare that the inforrnation firrnished above are irue to the

i,mbelieI.lunderslandtlratincasc.anyoftheirrforr,t.lationfurnished
above is found to be false. at an,v stage bcfore or after appoinlntent. nr1' appointnrent shall be

liable ro be cancelled ancl suitablc legat action can be takctr agai[rst t'tle '

(Signature of the aPPlicant)

.t,i,

_t

,J

(HCamScannerl

Place:

Date:

Enclosurc:

Pmfessional Quali fi cation

evidence (in


