INDIAN FOREIGN SERVICE

In exercise of the powers conferred by the proviso to Article 309 of
the Constitution the President hereby makes the following rules, namely:-

CHAPTER I
. (GENERAL)

1. Short title and commencement :-

(1) These rules may be called the Indian Foreign Service (Recruitment,
Cadre, Seniority and Promotion), Rules, 1961.

(2) They shall come into force with effect from the first day of April,
1962. -

2. Definitions :-

In these rules, unless the context otherwise requires :-
(a) “Cadre Post” means a post included in the cadre of the Service and
includes a temporary post which forms a temporary addition to‘the cadre ;

(b) “Commission” means thre Union Public Service Commission;
(c)  “Probationer” means a person appointed to the Service on probation ;
(d) “Service” means the Indian Foreign Service, Branch ‘A’.

(2) All expressions used in these rules and not defined therein shall have
same meaning as in the Indian Foreign Service (Pay, Leave, Compensatory
Allowances and other conditions of Service)Rules, 1961. '

3. Controlling Authority:- The Ministry of External Affairs in the
Government of India shall be the Controlling Authority of the Service.

4, Foreign Service Board

-

(1)  There shall be constituted a Board called the Foreign Service Board.
(2) The Foreign Service Board shall consist of :

(i) All Secretaries to the Government of India in the Ministry of
External Affairs;

(ii) The Secretary to the Government of India in the Ministry of
Commerce; and

(iii) The Joint Secretary to the Government of India in the Ministry
of External Affairs in charge of Administration who shall be
Secretary ’

(3) Any three members of the Board shall constitute the quorum.,
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5. Functions of the Foreign Service Board:- .
(1) The Functions of the Foreign Service Board shall be to advise the
Central Government on the following matters :-

(i) Postings, transfers, and leave-cum-transfers other than those of
Heads of Missions and Heads of Posts;

(ii) All promotions in the Service up to Grade IV;
(iii) Grant of diplomatic status to officers posted in Indian Missions
and posts abroad, whether members of the Service or not:

(iv) Appointment of Charge d’ Affairs, Acting High Commissioners

and Acting Commissioners.

-

: CHAPTER 11
(CADRE, APPOINTMENT AND PROMOTIONS TO CADRE POSTS)

6. Constitution of the Cadre :- -
(1)  There shall be constituted a Cadre for the Service.

(2) The Strength and composition of the Cadre shall be as determined by
the Central Government from time to time. :

-

(3) The Central Government shall at the interval of every two years
re-examine the strength and composition of the Cadre and make such
alterations therein as it deems fit:

Provided that nothing in this sub-rule shall be deemed to effect the
power of the Central Government to alter the strength and composition of
the Cadre at any other time.

(4)  The Cadre shall be constituted in the time scales and grades specified
in rule 4 of the Indian Foreign Service(Pay, Leave, Compensatory
Allowances and other conditions of Service) Rules, 1961. =

7. Central Government to make appointments to Cadre posts:- All
appointments to the Cadre posts in the Service shall be made by the Central
Government in accordance with provisions of this Chapter.

8. Power to abolish posts or hold posts in abeyance:-

(1) The Central Government may abolish or hold in abeyance any permanent
Cadre Posts:

Provided that no such post shall be abolished or held in abeyance, if
an officer is already confirmed against such a post and the said office is not
simultaneously provided with a lien in a similar or higher post.

(2) The Central Government may abolish or hold in abeyance at any time
any temporary Cadre post.

-

9. Appointments to Cadre-Posts- Posts of Heads of Missions, and of
Heads of Posts in countries where there are no Heads of Missions may be
filled by the Central Government at its discretion by appointment of
members of the Service or of other persons.
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10. Deputation of members of the Service:-

(1) The Central Government- may at any time depute a member of the
Service to a post equivalent to or higher than that held by him in the Service
in the Indian Administrative Service, the Indian Frontier Administrative
Service, the Indian Foreign Service Branch ‘B’ or any other Central Service
Class-I. A member of the Service so deputed shall be held against a post in
the deputation reserve :

Provided that :-

-

(i) The period of deputation shall not exceed three years in the
first instance although the Central Government may extend the
same by further periods of upto three year at a time.

(ii) The Central Government may in consideration of the
deputation, appoint, in exchange, against an equivalent Cadre
post, an officer from the Service to which the member ¢f the
Service has been deputed.

(2) The Central Government may at any time depute a member of the
Service to a post equivalent to or higher than that held by him in the Service
to serve under an International Organisation or a Foreign Employer. A
member of the Service so deputed shall be held against a post in the
deputation reserve:

Provided that the period of deputation shall not exceed three years in
the first instance, although, the Central Government may extend the same by
further periods of up to three years at a time.

(3) The Central Government may, if it is satisfied that no suitable
member of the Service or of the Indian Foreign Service Branch ‘B’ is
available to fill a particular cadre post, appoint thereto for a period not
exceeding three years, an office of any of the services mentioned in sub-
rules (1) of rule 10, even though no member of the Service is sent, in
exchange, on deputation to that service:

Provided that if the Central Government is still satisfied that no
suitable member of the Service is available at the end of the above period
they may extend the appointment for a further period of up to three years.

11. Cadre Posts to be filled by member of the Service:- Same as
provided in rules 9 and 10, every cadre post of the Service shall be filled by
a member of the Service.

12. Appointments and promotions to Super Time scale Posts:-
(1)  Except as provided in rule 9, there shall be no direct recruitment to
Grade-IV or any higher Grade of the Service.

(2) Promotions to Grade I, II and III of the Service shall be made on
selection from among members of the Service holding posts in the® next
lower grade. .

(3) For promotion from Grade II to Grade I of the Service, minimum
eligibility shall be two years of regular service in Grade II and a total of
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thirty years of qualifying service in the Indian Foreign Service, failing
which, nine-years of combined regular service in Grade II and Grade III
with at least one year of regular service in Grade II and a total of thirty
years of qualifying service in the Indian Foreign Service.

(4) For promotion from Grade III to Grade II of the Service, minimum
eligibility shall be two years of regular service in Grade 1II and a total of
twenty five years of qualifying service in the Indian Foreign Service.

(5) For promotion from Grade IV to Grade III of the Service, minimum
eligibility shall be two years of regular service in Grade IV and a total of
seventeen years of qualifying service in the Indian Foreign Service.

(6) Promotions to Grade TV shall be made on selection from among
officers of the Service in the Senior Scale:

Provided that such appointments shall not be made before the 1% day
of January of the year in which a member of the Service completes thirteen
years of qualifying service in the Indian Foreign Service.

13. Appointment to Senior Scale Posts:- -+

(1) There shall be no direct recruitment to a cadre post in the Senior Scale
of the Service.

(2)(a) Such number of posts in the Senior Scale of the Service as do not
exceed 22.5% of the Senior Scale and higher posts in the cadre
(excluding one half of the posts of Heads of Missions/Posts, but
including deputation reserve, if any) shall be filled in consultation
with the Commission by promotion on the basis of selection from
among officers of Grade I of the Indian Foreign Service, Branch ‘B’
who have completed not less than three years of service in that grade:

(b) :Appointments under Clause (a) shall be made in consultation

with the Union Public Service Commission. The composition of the

Departmental Promotion Committee for such appointments shall be as

follows:- -

(i) Chairman/Member, Union Public Service Commission:
Chairman.

(ii) Foreign Secretary or a Secretary nominated by the Ministry of
External Affairs : Member.

(iil) Additional Secretary (Administration), Ministry of External
Affairs : Member.

(iv) Joint Secretary (Administration), Ministry of External Affairs :

Member.

Note :- The quorum to conduct the meeting of the Departmental
Promotion Committee shall be three members, including
Chairman.
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(3)  All other Posts in the Senior Scale of the Service shall be filled by
promotion on the basis of seniority-cum-fitness, from among officers in the
Junior Scale of the Service who have been confirmed in that scale, subject
only to the provision of Rule 10.

(4) Notwithstanding the provisions of sub-rule (3) such number of posts
in the Senior Scale of the Service as do not exceed six percent of the Senior
Scale and higher posts which were existing in the Cadre on the 1% day of
January, 1968(excluding one half of the posts of Head of Missions/Posts,
but including the leave reserve and deputation reserve, if any) shall be filled
in consultation with the Commission by promotion on the basis of selection
from among such offices of the Indian Information Service who are not
already member of the Indian Foreign Service, Branch ‘A’ or Branch ‘B’ and
have completed not less than six years of service in any post or posts not
lower than that of an Information Officer:

Provided that no such officer shall ordinarily be considered for
promotion under this sub-rule if on the 1°' day of January of the year in
which the meeting of the Departmental Promotion Committee, which is
competent to consider such Promotion, is held, he has attained the age of 55
years:

Provided further that no promotion under this sub-rule shall be made

after the 1°' day of January, 1972. -
14,  Appointments to Junior Scales posts : Subject to the provisions of
rule 10 all recruitment to a cadre post in the Junior Scales of the Service
shall be made on the results of an open competitive examination held by the
Commission in accordance with such regulations as the Central Government
may from time to time make in consultation with the Commission.

*

CHAPTER III
(FIXATION OF SENIORITY)

15. Seniority :-

(1)  Officers already appointed to the Service before the commencement of
these rules shall retain their seniority as in the Gradation List in force
immediately before such commencement. ‘

(2) The year of allotment of an officer recruited to the Service on the
results of an open competitive examination held by the Commission,
whether before or after such commencement, shall be the year, following the
year in which the said examination was held.

(3) The inter se seniority of officers recruited to the Service on any one
occasion in accordance with rule 14 shall be in accordance with merit list
compiled by the Commission.

(4) When an officer is promoted to the senior scale of the service in
accordance with sub-rule 2 or 4 of rule 13, he shall be given a year of
allotment as follows :-

(i) If he is promoted from Grade I of the Indian Foreign Service
Branch ‘B’ one corresponding to a date three years prior to the date
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from which he was continuously holding a post in Grade I of the
Indian Foreign Service Branch ‘B’ or an equivalent or a higher post;

(i) If he is promoted from the Indian Information Service- on
corresponding to a date from which he was continuously holding a
post in the Indian Information Service in a capacity not lower than
that of an Information Officer:

Provided that clauses (i) and (ii) shall not so apply as to make
any promoted officer senior to any other officer promoted under sub-
rule (2) or sub-rule (4) of rule 13 on an earlier occasion, and in the
event that this occurs, the year of allotment shall be increased to that
of the lower officer in the Gradation List promoted under sub-rule (2)
or as the case may be of sub-rule (4) or rule 13:

Provided further-that the year of allotment so determined shall
not be earlier than the year, 8 years preceding the date of actual
promotion.

(5) As between direct recruits and promotees inter se seniority shall
depend on the year of allotment. When the year is the same, it shall depend
on the date of appointment in the year on which the year of allotment is
based. When the date of appointment is the same, the direct recruit or
recruits shall be senior.
CHAPTER IV
(PROBATION AND TRAINING)

16. Probation and training of direct recruits :-

(1) An officer appointed under the provisions of rule 14 to the Junior
Scale of the Service shall be on probation for a period of two years, during
which he shall be required to undergo such training and pass such
examinations as may be prescribed by the Central Government from time to
time.

(2) The Central Government may discharge from the Service forthwith
any probationer, who may be found unsatisfactory during the period of
probation or who fails to complete satisfactorily the prescribed course of
training or to pass the prescribed examinations.

(3) The Central Government may at its discretion, extend the period of
probation for such period as it may deem fit.

(4) On satisfactory completion of his probation, an officer may be
confirmed in the service.

»

17, Period of Probation of Promotees :-

(1)  An officer promoted to the senior scale of the service under sub-rule
(2) or sub-1;ule(3) or sub-rule(4) of rulel3, shall be on probation for a
period of two years from the date on which he is so promoted.

(2) At the end of the period of probation, if the Central Government
considers that the work of the officer has been satisfactory, he may be
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permitted to continue to officiate in the senior scale of the Service or be
confirmed against a permanent vacancy with effect from the date on which
the vacancy arose.

(3) If the Central Government considers that the work of an officer during
the period of probation has not been satisfactory it may :-

(1) Revert the officer to Grade I of the Indian Foreign Service
Branch ‘B’ or the Indian Information Services as the case may be; or

(i) Extend the period of probation for such further period as may
be necessary, when clause (i) shall be equally applicable to the
extended period.

(4) An officer promoted to any of the grades of the Services shall not be
eligible for confirmation in that grade unless he has completed at least one

year of service therein.
CHAPTER V
(MISCELLANEOUS)

18. Disqu;alification:-

(1) No person shall be appointed to the Service unless he is :-
(a) A citizen of India or
() | .
(c) I Under revision

@ |

(2) No person who has more than one wife living or whose remarriage is
void by reason of its having taken place during the life-time of his previous
spouse, shall be eligible for appointment to the Service.

(3) No woman whose marriage is void by reason of the husband having a
wife living at the time of such marriage, or who has married a person who
has a wife living at the time of such marriage shall be eligible for
appointment.to the Service.

19. Eligibility for Confirmation:-

(1) No officer of Grade 1 of the General Cadre of the Indian Service
Branch ‘B’ or of the Indian Information Services shall be eligible for
confirmation in the senior scale of the Service unless he has to the
satisfaction of the Central Government, passed the prescribed examination
or test in the compulsory language allotted to him.

(2) The Central Government may exempt from the operatio'n of sub-rule
(1) any officer who has, prior to the date of promotion to the Service,
attained the age of forty five (45) years.

20. Interpretation :- If any question arises relating to the interpretation
of these rules, it shall be referred to the Central Government whose decision
thereon shalt be final.
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Exiraordinary|

Governmeni of India
Mirstry of External Affairs

. - b f r
New Delhi, the 5% of October, oot ¢
e

NOTHICATION

G.5.R. ... (E). - In exercise of the powers conferred by the proviso
article 309 of the Constit ition, the President hereby makes the following rule:
further to amend the Indiga Foreign Service ( Recruttment, Cadre, Sendority anc
Promotion) Rules, 1961, namely:-

. I 3 . - g e .
1. (1) These rules may be called the Indian Foreign Service {Recruitment
Cadre, Seniority and Promotion) Amendien ' Rudes, 2030.

(2) They shal come to foree-on the date of their publication in the
Official Gazette, ' :

In rule 13 of the Indian Horeign Service {Recruitment, Cadre, Seniority

=3
and Promotion) Rules, 1961, for sub-rule (2), the following sub-rule shall be
substituted, namely :- .

in the Senjor Scale of the Serviee ag do not

“ {2} (a) Such number of posts _
gher posts in the Cadre inciuding

exceed 22.5% of the Senior Scale and .hi
deputation reserve, if any, but-excluding-

(i) ove-hulf of the posts. of Heads of Missions/Posts; and

(i) posts which-are created on ap annual basis subsequent to the 21+

- day of August; 2008, ' :

shall be fifed by premotion on the ‘basis of selection from among officers of
Grade I-of the .Indi&ﬁ%~‘Foneig}réS¢ﬁvice,' Branch 'B' who have completed not less
thap three years of regular service  in that grade;
(b) Out of thie posts. referred to in sub-clause (ii} of clause (a), -
(i) if the nmmber of posts <rezted on an annual basis is only uplo 32 posts,
then , twelve posts shall be filled by promotion on thé basis of seleciion
from among officers in Grade I of the Indian Foreign Service, Branch B
who have comypleted pot less than three years of regular service in that
. e e ..gra—d_’e:;;--~wr—A«»w—--»--- : T e oo T T

(i1} if the number of posts created on an annual basis is more than 32,
tien, the exdess number of posts over and above Uze 32 posts shall be
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filed by the method referred 1o in elause {(n}

ber of creation nf

i shall be subject 10 issue of ore
time

Frovided thal such promotion s
from tine to

nosts

{¢; The composition of the Departmental Promotion Commitiee  for
appomtinents under clauses (a and (b shall be  as  under
_ s

(i)} Foreign Secretary or a Seeretary of the Ministry of External Afiairs
nominated by Foreign Secretary: Chairperson

{ii) Addifional Secretary {Administration), Ministfy of External Affairs:
Member '

(i) Joint Secretary (Admin

Member

istration), Ministry of External Affairs:

=¥
. . § -
Note: The quornm to conduct the meehing of the Departmential Promotion

Commiitee shal) be three members, incloding Chairperson:™

[¥.No.Q/PA-11/792/1/2008]

A - Q 3 ‘
.%  (Taranjit Singh Sandhu)
Jomt Secretar’y to the Governiment of India

Note: The Principal rules were published vide G.S.R. 1487 dated 23" December
P p 3

1961 and subsequently amended vide the following:

G.S:R. 462, dated the 21 March; 1962 "'(287—’@2;/564‘)‘_" _—
G.S.R. 635, dated the 6" April, 1068:(12/GA/68)
G.S.R. 2003, dated the 16" November, 1068 (223/GA/68)

G.S.R. 1250, dated the 35% May, 1069 (13/GA/60)

G.S.R. 279:(E), ¢
Gi8R: 2, dated the 37 ‘March; 1978 (327G, \/73)
G.8.R. 894, dafed the goth- October, 1982 (08/CAD/82)

G.S,R. 306, dated the 30" May, 1591 {15/PA-I1/91)

. G.8.R. 11, dated the 14" January, 1995 (36/PA-11/94)

10.  G.S.R. 179, dated the 15% April, 1995 (07/PA-11/95)

G.5.R. 328, dated the 3™ August, 1996 (i5/PA-11/96)

G.8.R, 560 (B), duted the 21 August, 2006 (Q7/PA-I1/584/1/ 2003)
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